Lesson 03

LESSON 03
Reports

Objectives

This lesson will provide the user with an overview of the Reports capability.
At the completion of this lesson the participant will be able to:

e View areport
e Print a Report

e Save a Report to local computer

This feature will be available
for contractors in December
2004,
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Lesson 03

View a Report

e We will demonstrate how to view a report and save the reports to your
compulter.

e We will use the N6247403C9005 - DESIGN-BUILD LIBERTY
CENTER, NAS FALLON as an example.

o We will navigate to “N6247403C9005 - DESIGN-BUILD LIBERTY
CENTER, NAS FALLON?” project.

.
Projects ‘ @, search |

]
Pﬁ...m.. E ntract’ P NAVFAC Entergrise| {1 Personal View | |
E logout Welcome, SWD USER 100 July 1, 2004

N6247403C9005 - DESIGN-BUILD LIBERTY CENTER, NAS FALLON, NEVADA B contaus
& seanh

Enterprise View = NEZQEDUS- DESIGN-BUILD LIBERTY CENTER, NAS FALLON, NEVADA

[@ Click Here to Access @ NAVFAC Futerprise Folder

H6247403C03005 - Project RejNits & Logs

f] CESLGN-BUILD LIBERTY
CENTER, NAS FALLON
HEVADS,

H ke

2 I-imeContract - The Future of Construction - M... Q@E‘
X project Shgyrman
Report to Run from the Menus provided helow:

| Do not usé this link! |

Project Summary Report
Select... v

Form Log Report
Select.. ~

@ NAVFAC Enterprise Folder

B Click Here to Access

° CIiCk Project Reports & Logs [1]

-2 PrimeContract - The Future of, Construction - M... Q@E|

Select a Report to Run from the Menus provided below:

e The following window will pop up

Project Swmmnary Report
Select.. v

Foirm Log Report
Select... v
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Lesson 03

View a Report (Contd...)

e From the Project Summary Report drop-down menu, select Hotlist
report [1]

2} PrimeContract - The Future of Construction - M... |: E'E'

Select a Report to Bun from the MMenus provided helow:

Project Swnmary W
Select...

Hoflist
5 Part Brief

=chedule D :I
Client MOD Listing

FC Listing
RFl Summary

e The following report will appear:

2l PrimeContract Report - Microsoft Internet Explorer

ROICC FALLON, NV
EFA West~ROICC FALLON, NV

Project Report Thursday, July 01, 2004

CONTRACT NO. ME2474-03-C-9005
PROJECT TITLE

DESIGM-BUILD LIBERTY CEMTER, NAS FALLON, NEVADA

Scope:

The work consists of Design-build renovations for the
MR Liberty Center. The construction will be three-
phased and consist of new flooring, lighting, ceilings, new
doors and wall relocation, modifying existing HYAC and
fire suppresion systerms, and other incidental wark,

AAASNAL NN A AN Sy A v oA

Contract Type: Design-Build

Contracting Yehicle:

AROICC fAREICC: EMS Charles Raoy

QA Rep: Art Spacher

CNT Spec: Belinda Bratcher

Customer: FALLON MW

AfE of Record: Blakely Johnson & Ghusn, Inc.

Prime Contractor Chung and Associates, Inc,

Remarks:

Contract Data: Orgoing Activities:

Award Date ———--———— -~ 29-Sep-03 Phaze | completed 02 June 2004, Demoltion progressing in Phase Il

Start Date: 03-Mar-04

Duration: 387

Elapsed Time: 276 Days / 71 %

Planned % complete (BL Schedule): 38 %

Actual % Complete: 45 %

Award CCD: 20-Oct-04

Current CCD: 20-Oct-04

Anticipated COD: , 20-Ogkee . . V.
.,u-fu@»*’ ol ,J? Ll PR e o N I SR
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Lesson 03

View a Report (Contd...)

e You have the options: [ to print the report [1] or save the report [2]]

2} PrimeContract Report - Microsoft Internet Explorer

Show Report Outline ] -
Page 1 of 1 View: |100% v
ﬁﬁ—r"“_ 5 —

Print fram PDF ]

e When you click on Print from PDF |

e The Security Information Box will appear. Click on Yes.

Security Information E|
ri‘"l This page containg both secure and nonzecure
?. itemns.

Do you want to display the nonsecure items?

[ hS H Mo ][ tare Info ]

e The Print Dialog Box will appear. Click to print [1] otherwise
Click .

Print |E|E‘
Printer
IR \SHUTTLES s
Status:  Feady [ Prirt b file:
Typs  Samsun g ML-1710 Series @l e bk
Print Range Preview
@l Y
O Current view -

OFages

Subsat:

Fage Handing

Cones
Page Scaling Shiirk large pages -
[¥] uto-Rotate and Center

[] Chasse Paper Saurce by PDF page size

e
— 2
e i A Jwris ke zoom 362
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Lesson 03

View a Report (Contd...)

e When click on, PDF View window will appear.

2 Print - 280 - Microsoft Internet Explorer

E Save s Copy [ % ﬁ :’,‘: ™ M = 14— | Reviews & Commert - Z Sign -
sectText + (@) |- @ - % - @D
l A l

I : I ROICC FALLON, NV
EFA West~ROICC FALLON, NV
Project Report Wednesday, July 07, 2004

CONTRACT NO.  N62474-03-C-9003
PROJECT TITLE
DESIGH-BUILD LIBERTY CENTER, NAS FALLON, NEVADA

\"rh
O

=]~

Bookmarks

Signatures

ors Ing e C an
firy pp reskon systems, “and other incldental work.

[
T
=
[ Contract Type: Dasin-Bulld
= Contracting Vehicle:
Amn:cfulm:: ENS Charles Roy
QA Rep: Art Spacher
I CNT Spac: Belinda Bratcher
o Customer: FALLON NV
& A/E of Record: Blakely Johnson & Ghusn, Inc.
Prime Contractor: Chung and Associstes, Ine.
@ Contract Data: Ongoing Activities:
t L — 25-5ep-03 | | Phase! cameieess 02 dune 2004, Dt pregressng in Praze .
o art D 03-Mar-04 || TaSNG 2nd tmrirng o begn wesk of S June
c Duration: 87
IS Efapsed Time: 282 Days / 73 %
Flanned % complese (8L Schedule): a0 % v

A 8.5x11in

| 1 o1 ) o)

e Clickon Bl swea cory [1] to save the file to your computer. Then select

the location and give it a name and the report is saved.

e Click on the “X” on top- right side of the window [3]

<M Print - 2B0 - Microsoft Internet Explorer

ESaveaCopv = GE ﬁ '\W,,C: alla: - ,,_'J Rev%(igmy/ Sign -
‘1”"|I:T selectText - (@)} ° & - | D|E| © E4% @— M* £

e The report window will appear. Click on the “X” on top- right side of the
window [1] to close the report.

3 PrimeContract Report - Microsaft Internet Fxplarer

Siguiasnarme View: [105% 9 3 s ©

ry
“ ROICC FALLON, NV E/

EFA West-ROICC FALLON, NV
Project Report Wednesday, July 07, 2004
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Lesson 03

View a Report (Contd...)

[ The Project mai n page Wi I I appear. /3 PrimeContract - The Future of Construction - ... [Z |[8)[X]

Select a Report to Run from the Menus provided below: T

[@ Click Here to Access Project Smmmnary Report

H Project Reports & Logs Select v }
[ ]
C I I Ck Form Log Report ﬂ }
L
&

Select
Select
Initial Phase Checklist
Invoices »
Modifications
MNon-Compliance Forms
Pending Change Orders
Preparatary Phase Checklist

e Click on Form Log Report. [1]

e Select RFI

e The RFI Log report will appear:

Sh;m;;(;)qn;;riline View: |100% » Frint frorm PDF Show Search @

RFI Log E|/ EI/

Contract/TO: ME24T403C8005

Title: DESIGN-BUILD LIBERTY CEMTER, NAS FALLOM, MEVADA
Location: FALLGH Ry
Total Number of RFI's:& Priority {Open}  Urgent:0 RFIAge  Average:2
Open:d Normal: 4 Hi: 22
Closed:2 Low: 0
Status Priority
PC RH # Date Sent Date Closed RFl Age Links
OPEN
11 E/3/2004 22 View Forn  Status Attachroents
Subject: Electrical Outlets, View Window
13 61 672004 15 View Forn  Status Attachroents
Subject: Ceiling Height in new Offices.
14 B30/2004 1 View Forn  Status Attachroents
Subject: Fire Sprinklers, Duet Smoke Detectors
16 B30/2004 1 View Forn  Status Attachroents
Subject: Electrical Question
CLOSED
4 4i28/2004 4128/2004 i} View Fomn  Status Littack
Subject: Mechanical Qusstions
El E/9/2004 BAGI2004 T View Fonn  Status Littack

Subject: Glass Wall, Ceiling Grid

e You have the options to print [1] or save [2] the report.

e Close the report window.
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View a Report (Contd...)

e You will return to the main page

Lesson 03

e The ROICC Engineer will upload most of the reports into report folder
#13. Here is the view of the report folder:

e Info Name

:

Size ng

u 01, Correspondence
) 02, Daily Reports
02 Submittals

04, Requests For Information

Welcome, Kugan Superintendent

06, Schedules
07, Safetw/Environrmental
08, Photas

10, Constructability Reviews

4 11, Commissioning

) 12, Clossout
3 M

14, Contract Tterns

1 15, Contract Drawings

16, Contract Specifications

i 158, Miscellaneous T

T T ges

oo opopopopo

.

Type Info Name

|| 13. Reports

Enterprise Wiew = N624740329005 - DESTGN-BUILD LIBERTY CEMTER. MAS

2l

Type Info Name

a i

13.3 Yiew Selected PDF Reports (KTR1 T

) Pages from test rjé.’pdf

Fallon Design Built Five Part Brief

art 5 July. pdf &

@ =

L Fallon Design Built Hotlist Report 4 July, pdf &

Y

/JI’

F o PV »

3 Iterns /’
* TR

e Based on your need, the ROICC Engineer will run the required reports
and post them in folder #13. They will continue to do this until the
reporting capability is made available to the contractors.
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